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============================================================= 
Welcome to the first issue of the English Academic Technology Bulletin.  This 
bimonthly publication will serve to communicate basic information regarding the 
use of technology in the preparation and imparting of instruction.  
 
Envisioned are sections on:  announcements of workshops, tips for newbies and 
experts alike for making better use of your computer, strategies for incorporating 
technology into your classes, useful websites, requests for help with common 
problems, reviews of new technology and programs, profiles of department 
members utilizing technology in the classroom, reports of technological advances 
campus-wide, computer humor, etc.  
 
Reader participation is key to the success of this bulletin, so feel free to make 
comments, ask questions, and suggest topics for future issues. 
 
Note: this first bulletin is being transmitted as a regular e-mail attachment to all 
English Department members, but starting with Issue #2 in January, the bulletin 
will appear via the English Department’s new electronic discussion list.  If you are 
interested in subscribing to the list, please notify Alicia Pousada 
(apousada@earthlink.net)  who will be the list administrator.  
 
============================================================= 
Announcements: 
 
The Academic Technology Committee will hold a “Using Technology in the 
Classroom” workshop on Friday, February 7th, 1-3 pm, in the computer room. 
The following staff members will discuss their experiences in using technology in 
their teaching:  Loretta Collins (PowerPoint presentations), Emily Krasinski (ESL 
chat groups), Sharon Rowley (writing), and Jo Anne Harris (using Blackboard’s 
on-line grade book to facilitate student portfolio evaluation). We have room for 15 
people (including the presenters). A sign-up sheet will be posted on the 
department door at the beginning of the new semester. 
 
============================================================ 
Newbie corner: 
 
New to computers?  Wish you knew more?  Or just interested in polishing your 
skills?  Check out these free on-line tutorials: 
 
Introduction to Computers  http://jidaw.com/e-learn.html 
 
Internet Search Tools  http://shortguides.com/guides/SearchTools.pdf 
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============================================================= 
Free word processing programs 
 
Tired of paying through the nose for expensive word processing programs? Just 
want a simple, straight-forward program that doesn’t take forever to master and 
is compatible with the offerings of the big guys?  Check out these free word 
processing programs that actually work and have quite a few features: 
RoughDraft, NotesPad, and Easy Office. 
 
RoughDraft http://www.rsalsbury.co.uk/rd.htm 
NotesPad http://www.newbie.net/NotesPad/ 
EasyOffice http://download.com.com/3000-2064-10054140.html 
 
========================================================== 
Where to find ideas for using technology in the classroom: 
 
Go to this website to get started on using computers, multimedia, and other 
forms of technology in your teaching practice. 
 
http://www.ael.org/rtec/ideas.htm 
170 ideas on how to integrate technology into curriculum 
 
============================================================ 
 
Tips to speed up your computer work: Try these quick and easy keyboard 
combos on your PC. 
 
1. To switch between active applications (Alt + Tab) 
2. To minimize active window (Alt + Space, N) 
3. To run your Spell Check (F7) 
4. To cut (Ctrl + X) 
5. To copy (Ctrl + C) 
6. To past (Ctrl + V) 
7. To Undo (Ctrl + Z)  
 
============================================================ 
Tips to improve your Windows experience: 
 
All versions: When you install a new application, it often appears at the bottom of 
the Start menu. Before long, you can't find anything. The solution? Right-click 
anywhere in the Start menu and choose Sort by Name. (If that option doesn't 
appear on your PC, download the latest version of Internet Explorer, which will 
add it.) Your menu will be alphabetized, and programs will be easy to locate.  
============================================================ 
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Problems with Spell Check while using Word? 
 
Word users often spell check their documents after each revision. Sometimes, 
however, when you're checking spelling, you accidentally click either Ignore or 
Ignore All instead of Change. In those cases, you're lucky if you can remember 
where to look for the misspelled word. When that happens, don't waste time 
manually searching your document. Instead, reset Word's internal Ignore All list 
and run the spell check again. 
 
To do so: 
 
1. Go to Tools | Options | Spelling & Grammar. 
 
2. In the Grammar section, click the Recheck Document button. (If you 
haven't yet checked spelling, this button will be labeled Check Document.) 
 
3. Word will display a message informing you that, by answering Yes, you 
want Word to recheck words and grammar you previously chose to ignore. 
Click Yes and then click OK to close the Options dialog box. 
 
4. Press [F7] or go to Tools | Spelling And Grammar to run spell check 
again. 
 
============================================================= 
Fighting viruses that come in on attachments: 
 
Everyone knows that viruses and trojans can enter your computer via e-mail 
attachments and cause great damage to you and the people on your mailing list, 
yet many people are extremely careless about opening attachments when they 
arrive. Remember: every attachment is guilty until proven innocent. 
 
According to computer expert Jeff Davis at TechRepublic.com, an attachment 
should only be opened if it passes the three-If test: 

• If the file is known to be on the "acceptable type" list (Word, Excel, and 
PowerPoint files)—never open a file with a .vbs suffix and avoid opening 
.exe files unless you requested them 

• If you know the sender  
• If you were expecting the file (it takes only a moment to call a coworker 

and confirm that the message isn't from a phantom sender) 
 
Then there’s one last If-test:  

• If the file you open has macros, disable them. 
 
 
============================================================= 
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New technology to consider: 
 
The $79.95 Ultra Cordless Optical Mouse from Gyration, Inc. uses gyroscopic 
sensors to control the cursor movement as you move your wrist, arm, or torso 
through the air. On a surface, the Ultra Cordless functions like any other mouse, 
with left-click, scroll and right-click buttons. But when you lift it and press a button 
underneath, the gyroscopes take over. Installation involves plugging the receiver 
into a USB port and giving the mouse a nine-hour charge in the supplied 
charging pod.  
 
This new mouse could be a boon to carpal tunnel syndrome sufferers, as well as 
a godsend for frequent PowerPoint presenters.  
 
For more information: 
http://www.cnn.com/2002/TECH/ptech/10/21/airborne.mouse.ap/index.html 
 
============================================================ 
Computer humor: 
 
If you want to be considered proficient on the computer, you’ll have to learn the 
lingo. Here’s a crash course in some of the latest computer slang. You’re sure to 
get a laugh out of some of these terms. 
 
404  
Someone who's clueless. From the World Wide Web message "404, URL Not 
Found," meaning that the document you've tried to access can't be located. 
"Don't bother asking him...he's 404, man."  
 
Chip Jewelry 
A euphemism for old computers destined to be scrapped or turned into 
decorative ornaments. "I paid three grand for that Mac SE, and now it's nothing 
but chip jewelry."  
 
Crapplet  
A badly written or profoundly useless Java applet. "I just wasted 30 minutes 
downloading this stinkin' crapplet!"  
 
Dead Tree Edition 
The paper version of a publication available in both paper and electronic forms, 
as in: "The dead tree edition of the Wall Street Journal..."  
 
Dorito Syndrome 
Feelings of emptiness and dissatisfaction triggered by addictive substances that 
lack nutritional content. "I just spent six hours surfing the Web, and now I've got a 
bad case of Dorito Syndrome."  
 

http://www.cnn.com/2002/TECH/ptech/10/21/airborne.mouse.ap/index.html
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Egosurfing  
Scanning the net, databases, print media, or research papers looking for the 
mention of your name.  
 
Plug-and-Play  
A new hire who doesn't need any training. "The new guy, John, is great. He's 
totally plug-and-play."  
 
World Wide Wait 
The real meaning of WWW.  
 
============================================================= 
 
Hope you’ve enjoyed this first issue.  If you want to receive more, please notify 
the English listserv administrator: apousada@earthlink.net in order to subscribe. 
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