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============================================================= 
Welcome to the English Academic Technology Bulletin. This publication originating from 
the English Department of the College of Humanities of the University of Puerto Rico, 
Rio Piedras, communicates basic information regarding the use of technology in higher 
education. While the information is applicable to many levels and disciplines, it focuses 
particularly on the teaching of literature, communication, linguistics, and English as a 
Second Language, the fields in which the department offers courses. If you are 
interested in contributing content to the bulletin, please notify Dr. Alicia Pousada 
(apousada@uprrp.edu  ), the bulletin editor. 
=========================================================== 
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======================= 
 
Announcements:  
 
 
Printing in the Seminar Room 
 
The Richardson Seminar Room now has 3 fully-functioning Internet connected 
computers for patrons. All three have printing capabilities available only to graduate 
students and professors. Users are required to bring their own paper and to indicate in a 
register their name and the number of pages being printed  There is a limit of 25 pages 
per day. Printed copies are made on the laser printer next to the librarian’s computer.  
Please note that the librarian’s computer and the printer must be turned on for the user 
computers to be able to use the  printer, since it functions through a network. 
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Web site updates 
 
If you would like any aspect of your personal web pages updated or would like to 
suggest new pages or content for our department web site,  please contact the 
webmaster, Alicia Pousada, at the address given above.  
 
============== 
  
Newbies Corner 
 
The correct way to forward e-mails 
 
Whenever you forward an e-mail, the names  and e-mail addresses  of the people who 
received it before you are attached and get forwarded to all subsequent recipients.. 
The list of addresses grows, and there is the potential for all sorts of mischief, including 
the rapid spread of viruses and spam. It also makes for tedious reading for all recipients 
since they have to scroll down through all the names to get to the message. 
 
To avoid these problems, do the following any time you want to forward some 
interesting tidbit to your friends: 
 
(1) Before you even think about forwarding any information, be sure that you’re not 
perpetuating a hoax or urban legend. Most of the virus alerts, petitions, chain letters, 
and sad stories are scams that have been floating around the Internet for years. Go to 
Snopes at: http://www.snopes.com , and type in the subject line or key word in the 
search box. 
 
(2) Once you’re reasonably sure that what you want to send is worth sending,  start 
from the actual message, not any other message that it was embedded in. This way 
your recipient won’t have to open a dozen pages to read the one page with the 
information on it.  
 
(3) Click the Forward button. This will give you full editing capabilities  
 
(4) DELETE all addresses that appear at the top of the body of the message. Ditto for 
any personal message that the previous sender may have added. 
 
(5) If you want to send the message to more than one person, use the BCC: (blind 
carbon copy) field for listing the e-mail addresses.  This way the recipients see only their 
own e-mail address. If the 'BCC: option is not immediately visible, click on To: and your 
address list will appear. Select the address you want and choose BCC: When you send 
to BCC: the people who receive the message will only see 'Undisclosed Recipients' in 
the 'TO:' field.  
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(6) Remove any FW: in the subject line. Re-name the subject if you wish and fix spelling 
if necessary. 
 
(7) Review your message to make sure there is no other potentially identifying or 
harmful material, and then hit Send.  
 
If everyone follows these simple steps, it will go a long way toward reducing the amount 
of spam and viruses currently circulating.  
 
 
Google tips 
 
While most people know how to do simple searches in Google, the search engine has 
much more to offer if you follow some simple tips. 
 

1. type ‘define:’ (without the single quotes) and a keyword to get dictionary 
definitions in your results  

2. put double quotes around your keywords to find an exact phrase: "to be or not to 
be"  

3. type keyword(s) and then ‘site:’  followed by a URL to search on one website only  
4. type an address to find maps & directions  
5. type weather and a zip code or city to get weather info 
 

 
For more Google tips, go to: The Google Cheat Sheet at: 
http://www.google.com/help/cheatsheet.html  
 
 
 
Blocking all but helpful cookies 
 
Cookies can be a pain if they are from companies that you are not interested in. Ad 
companies track your visits and keep records on your browsing history and IP address. 
To block all but the helpful cookies (the ones that let you log automatically into sites you 
want to return to for purchases or subscriptions), do the following: 
 
1. For Internet Explorer 6 and 7, go to: Tools� Internet Options�Privacy�Advanced. 
Check Override automatic cookie handling. Under First-party cookies, select Accept. 
Under Third-party cookies, choose Block. Ignore the session cookies option. Click OK 
twice. 
 
2. For Firefox 2, go to: Tools�Options�Privacy, and check Accept cookies from sites. 
In the ‘Keep until’ drop-down box, select ‘I close Firefox’.  For the sites you trust, click 
Exceptions and enter the URLs of the sites whose first-party cookies you wish to keep  
in the ‘Address of web site’ field. Click Allow for each. When you’re done, click Close 
and OK.  
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Identity theft resources 
  
If you’ve been the victim of identity theft or wish to prevent identity theft, there’s a great 
website that can help. Go to the  Identity Theft Resource Center at: 
http://www.idtheftcenter.org . This is a nonprofit organization that provides consumer 
and victim support as well as public education for ID theft resulting from lost or stolen 
wallets, stolen mail, computer security breaches, computer viruses, phishing, scams, 
dumpster diving, and check or credit card fraud.  It provides a breach list, scam alerts, 
and guidelines for what to do about lost/stolen wallets and medical identity theft. It also 
reports on victim impact studies and identity theft in the workplace.  Everyone should 
check this site out to raise their consciousness regarding security issues on the internet 
today.  
 
================== 
 
Using technology in the classroom  
 
 
Developing media literacy 
 
PBS has developed some excellent resources to help students develop media literacy. 
Go to: http://www.pbs.org/teachers/media_lit/getting_started.html for great tips for 
teachers. While the web site focuses on teaching at the pre-university level, many of the 
suggestions will work very well with undergraduates in college. The suggestions would 
be particularly useful in communication and ESL classes. 
 
 
 
Circle of Stories 
 
PBS uses documentary footage, photography, art, and music to pay tribute to and 
explore Native American storytelling traditions. The site allows students to hear Native 
American storytellers,  read examples of stories, learn about the history of storytelling, 
and consider how Native Americans are facing issues of land ownership and natural 
resources today. It also provides teaching activities and a forum for personal expression 
on the topics dealt with. Go to: http://www.pbs.org/circleofstories  
 
 
Learn the Net 
 
While many of our students have pretty good web smarts already, if one of your 
students needs a basic tutorial on using the Internet, have them go to: Learn the Net: 
The Internet Owner’s Manual at: http://www.learnthenet.com/english/index.html .  (This 
is also a great site for professors who are technologically-challenged.) The site shows 
you how to: master the basics of surfing the Web, deal with e-mail, find information, 
download files, socialize online,  conference, find music, video, and photos, publish a 
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website, do e-business, find a job, and protect yourself. The information is available in 
English, Spanish, and French. 
 
 
 
Integrating technology  
 
Wesley Fryer, director of distance education at Texas Tech University, has put together 
an extremely useful site dedicated to integrating technology in the classroom.  Go to: 
http://www.wtvi.com/teks/tools . The site contains sample lessons, links to websites, 
multimedia sources, and print publications, along with guides for creating websites, 
managing data, setting up a computer classroom, and using handhelds in the 
classroom. 
 
 
 
Copyright issues online 
 
Another useful piece by Wesley Fryer is his article on copyright issues when using 
online resources. Go to: http://www.wtvi.com/teks/02_03_articles/copyright.html  for a 
clear explanation of how “fair use” principles operate online. Check this out before you 
launch a website or use graphics found online for your course advertisements or 
presentations. 
 
 
==================== 
 
Windows tips 
 
Easing Vista frustration 
 
If your favorite program isn’t  running correctly with Vista, try running it in compatibility 
mode. Right-click on the program's .exe file, and select Properties. Click on the 
Compatibility tab, and check ”Run this program in compatibility mode for, ” the operating 
system that worked best with the software. This should solve the problem. If not, contact 
the company that produced your program to see if they have a fix that will permit your 
program to operate under Vista. By now, most manufacturers have developed 
downloadable patches or new drivers to enable Vista functionality. 
 
 
Making your folders private  in Windows XP 
 
If you share your computer with family members or colleagues, you may want to make 
your folders private. To do this,  follow these steps: 
 
    • Click on Start, and then click on My Computer. 
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    •Double-click on the drive where Windows is installed (usually C:). 
    •If the drive contents are hidden, under System Tasks, click on Show the contents of 
this drive. 
    •Double-click on the Documents and Settings folder. 
    •Double-click on your user folder. 
    •Right-click on any folder in your user profile, and then click on Properties. 
    •On the Sharing tab, select the Make this folder private so that only I have access to it 
check box. 
 
Please note that you can only do this for folders included in your user profile (e.g. My 
Documents and its subfolders, including My Music and My Pictures, Desktop, Start 
Menu, Cookies, and Favorites). 
 
============ 
 
Microsoft Office 2007 
 
Cut down on mousing 
 
If this new version has you pulling out your hair in frustration, here’s a simple tip that 
may make finding things easier and cut down considerably on your use of the mouse.  
Strike the Alt key while in any Office 2007 application and the “ribbon” (top toolbar) will 
be covered in small letters indicating keys. Type the letter for the different tabs (H for 
Home, N for Insert, etc.) to access individual controls and more key shortcuts. 
 
Increase compatibility 
 
Since many people are still running earlier versions of Office, make sure you save all 
your work in Word 97-2003 document format.  Another option is to save it in Rich Text 
Format (*.rtf) which will work in Word Perfect as well. 
 
For those people running the older versions, you can download a compatibility pack that 
will allow you to open the 2007 versions of Word, Excel, and PowerPoint. Go to: 
www.microsoft .com/downloads . 
 

 
Create distribution lists in Outlook   
 
If you use Outlook for your email, create a Distribution List for frequent email recipients. 
Go to File� New �Distribution�List. Give the list a name, and click on Select 
Members (which selects email addresses already existing in your computer). For new e-
mail addresses, select Add New. When you need to e-mail something to that particular 
group of people, just type in the list's name, and the addresses automatically appear in 
the To: field. 
 
============ 
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Launchy (Windows XP) 
 
If you’d like to get a Vista-like feature without moving to Vista, try Launchy.  This free 
open-source utility lets you find and open programs and text, music, or picture files  by 
opening a command line and typing the first few letters of the name. When the file 
appears in the window, press Enter and it opens. To get Launchy, go to: 
http://www.pcworld.com/downloads/file/fid,64515-page,1-c,desktop/description.html  
 
====================== 
  
Mac Nuggets  
 
Tips for Leopard (OS X) 
 
1. To automatically bring up the sound preference pane, press Option+F5. This allows 
you to adjust the volume of your sound alerts, system output volume and microphone 
input volume. 
 
2. To quickly move your Dock to another position, hold down Shift and then click on the 
divider and drag it across the screen. When you get near the left side, the bottom, or the 
right side of the screen, the Dock will pop into place there. 
 
3. Use Spotlight for quick calculations like 2403*58. Just type in the equation, and it 
produces the answer. The mathematical operation symbols are: + for addition, -  for 
subtraction, * for multiplication,  / for division, ^ for exponents,  and ! for factorials. 
 
4. For a great list of Mac keyboard shortcuts in .pdf form, go to: 
http://www.mactips.org/pdfs/textbox-keyboard-shortcuts.pdf  
 
5. A quick way to crop a photo from the internet is to hit Shift+Command+4 and take a 
screenshot of only the section of the picture that you need. This saves the photo in .png 
format, which may not be to your liking. If you want to change the default format for 
screenshots to .jpg, go to Terminal (located in the Utilities folder inside your Applications 
folder) and use this command:  
 
defaults write com.apple.screencapture type jpg   
 
Now all screenshots will be saved in .jpg format from here on in. 
 
======================= 
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Useful sites and downloads  
 
Caribbean indigenous & endangered languages 
 
For information on the status of Caribbean indigenous and endangered languages, go 
to: http://www.caribbeanlanguages.org.jm. This website, sponsored by UNESCO and 
the Jamaican Language Unit at the University of the West Indies in Mona, Jamaica 
offers basic descriptions of the status of many varieties, among them: Arawak,   Aukan 
(Ndyuka), Berbice Dutch Creole, Garífuna, Trio Pidgin, Saramaccan, Warao, and 
Yucatán. Most of the entries are based on data from Ethnologue, and some also have 
links to articles that can be read online and photos of the cultural groups that speak 
these languages. 
 
============ 
 
The Literature Network 
 
This free website at http://www.online-literature.com offers over 1900 full books and 
over 3000 short stories and poems by over 250 authors. The quotations database has 
more than 8500 quotes. It also provides literature forums for users who have questions 
about literature. Along with the works are short biographies and portraits of each author.  
 
The free website is somewhat marred by ads, but if you find it useful, you can subscribe 
to ad-free service for as little as $5 per month for a single user and $30 per month for a 
teacher plus 30 students. The teacher license also gives you access to an education 
center with teacher blogs, quizzes, homework,  and a grading system.  
 
You can also purchase a CD of public domain literature in .pdf format for $15.95. It 
contains 268 titles (including the complete works of Shakespeare), focusing primarily on 
novels and plays rather than short stories or poetry    
 
=================== 
 
E-notes.com 
 
This site provides access to current literature, literature study guides, lesson plans, 
literary criticism, and a community of readers. You can browse the entire site, see 
excerpts and author biographies, and participate in the reader forums for free. In order 
to access entire works, you need to pay $2.95 (one-time charge) for  90 days of access. 
You can view a work online, print  it, or download it as a PDF. There are no 
advertisements. 
 
If you plan on making extensive use of the site, then you should become a member. An 
eNotes Complete Pass for $14.95/month (recurring) or $49.95 (one-time charge: good 
for one year) gives you online, print, and PDF access to:  
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    * more than 1 million pages of reference material. 
    * 3,500 literature study guides, 40,000 pages of literary criticism, and 30,000 essays 
from the Salem on Literature collection 
    * Content from Oxford University Press, Gale Group, Columbia University Press, 
Encyclopedia Britannica, and many other academic publishing houses 
    * Links to proper citation format on all content. 
    * The ability to cancel or renew directly online. 
    * No advertisements. 
 
In addition to literature, E-notes provides content for studies of science, law, foreign 
languages, business, health, the arts, history, and business.  
  
================= 
 
Cyberhumor 
 

My new spelling checker 
 
I have a spelling checker 
I disk covered four my PC. 
It plane lee marks four my revue 
Miss steaks aye can knot see. 
 
Eye ran this poem threw it. 
Your sure real glad two no. 
Its very polished in its weigh, 
My checker tolled me sew. 
 
A checker is a blessing. 
It freeze yew lodes of thyme. 
It helps me right awl stiles two reed, 
And aides me when aye rime. 
 
Each frays come posed up on my screen 
Eye trussed too bee a joule. 
The checker pours o'er every word 
To cheque sum spelling rule. 
 
Bee fore wee rote with checkers 
Hour spelling was inn deck line, 
Butt now when wee dew have a laps, 
Wee are not maid too wine. 
 
And now bee cause my spelling 
Is checked with such grate flare, 
There are know faults in awl this peace, 
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Of nun eye am a wear. 
 
To rite with care is quite a feet 
Of witch won should be proud, 
And wee mussed dew the best wee can, 
Sew flaws are knot aloud. 
 
That's why eye brake in two averse 
Cuz Eye dew want too please. 
Sow glad eye yam that aye did bye 
This soft wear four pea seas. 
 
[source: http://www.electronixwarehouse.com/humor/dont-compute.htm#life ] 
 
============ 
 
The morning ritual 
 
You just awake... your eyes are still shut 
Still cant quite focus.....still draggin' your butt 
You know you need coffee......can taste that first sip 
You wait for the maker.....and put the mug to your lip 
 
The feeling is warm.... just what you need 
But you know you need more....and it's something to read 
The paper you say??? no...don't think so.. not it... 
It's much more exciting... you can't wait to "click"... 
 
You boot up your puter.......you click that icon... 
Can't keep from grinning.... you're really turned on! 
When the voice says "Welcome"...your heart skips a beat!! 
You know you're addicted....all the friends that you'll meet. 
 
And then you see it.......you wait with a stare.... 
The mailbox lights up!! "you've got mail" waiting there!! 
OH.. what a feeling!!.... you look with delight! 
You hoped you'd have mail.... and you knew you were right!! 
 
So you go thru the mail..... knowing this is the "Best".. 
Reading this reading that....as you go thru the rest. 
Some you give the "delete" key....others get your first click 
You know you must hurry......you gotta be quick! 
 
It is then that you hear it.... You can't wait to see 
Your heart gets a flutter... whose name will it be? 
And then there it is..... covering part of the screen 
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The sweet little sound....Oh..you know what that means!!! 
 
"Quick mail check" you promised....you said in your mind. 
But you just got an IM.... and you're pressing for time! 
You know that you want to.... and respond you will 
So you stop what you're doing.. and go for the thrill! 
 
You "LOL" and "BRB", give kisses and Hugs... 
You type and send words... refilling your mug 
You give your good friend your attention and time 
So that quick little mail check... turns to hours online! 
 
[source: http://www.electronixwarehouse.com/humor/dont-compute.htm#life ] 
 
============ 
 
If you enjoyed this issue and would like to share your comments, please write to Alicia 
Pousada at apousada@uprrp.edu.  Note also that the English Academic Technology 
Bulletin is available on line at: http://humanidades.uprrp.edu/ingles/pubs/ATB.htm . 
 


