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============================================================= 
Welcome to the English Academic Technology Bulletin. This publication originating from 
the English Department of the College of Humanities of the University of Puerto Rico, 
Rio Piedras, communicates basic information regarding the use of technology in higher 
education. While the information is applicable to many levels and disciplines, it focuses 
particularly on the teaching of literature, communication, linguistics, and English as a 
Second Language, the fields in which the department offers courses. If you are 
interested in contributing content to the bulletin, please notify Dr. Alicia Pousada 
(apousada@uprrp.edu), the bulletin editor. 
=========================================================== 
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Newbies Corner 
 
Creating a strong and memorable password 
Nowadays computer users have to maintain dozens of passwords to access different 
accounts and services. Some people utilize the same password for everything (often 
some permutation of their birth date, age, address, or pet’s name), a clearly unsafe 
practice. Others rely on extremely simplistic and easy-to-guess passwords (e.g., 
“12345” or “password”) which also put their data and even finances at risk.  A strong 
password is one that is easily recalled by its owner and difficult for outsiders to hack 
into. Both criteria must be filled in order for true security.  
 
Computer users have various responses to the security issues involved. Some try to 
keep their passwords in their heads. This is fine for people who have limited accounts 
and/or activity on the Internet, but few of us can manage this. Others utilize a password 
manager like Roboform (which can be downloaded for $35) or meebo.  A secure login 
program named vidoop is too rigorous and blocks owners from many legitimate 
functions.  
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Good practices for creating a strong and memorable password include the following: 
 
1. Use a mix of symbols, characters and numbers. Use spaces if allowed. 
2. If you can’t use symbols, double the number of characters. 
3. Think of a memorable sentence, and take the first letter of each word and combine 
into a password. (For example, “We hold these truths to be self-evident.’ would yield 
“WHTTTBS.”) 
4. Finally, use a password checker like Microsoft’s to test the strength of your password. 
 
Remember that choosing a password should not be done in haste. 
 
[Source: Burnett, Mark & Kleinman, Dave. (2005). Perfect Password: Selection, 
Protection, Authentication. Singress.] 
===============================  
 
Browser shortcuts 
 
Save time and effort by using your keyboard instead of your mouse as you surf. Here 
are some popular keyboard shortcuts that work on most recent browsers (on a Mac, use 
the Command key instead of Ctrl).  
 
Arrows: Scroll the page up or down. 
Home: Go to the top of the page. 
End: Go to the bottom of the page. 
Tab: Move forward through the items on a webpage, the Address bar, or the Links bar 
Alt + left arrow: Back to previous page. 
Ctrl + T: Open a new browser tab. 
Ctrl + + [PLUS key]: Make font larger. 
Ctrl + - [MINUS key]: Make font smaller. 
Ctrl + F: Find word(s) on the page. 
Ctrl + R: Reload the page. 
Ctrl+ F: Find on this page  
Esc: Stop loading the page. 
ALT+ P: Set printing options and print the page  
ALT+ C: Close Print Preview 
Ctrl + P: Print the page.  
Ctrl+ O: Open a new website or page  
Ctrl+ N: Open a new window  
Ctrl+ W: Close the current window (if you only have one tab open)  
Ctrl+ E: Go to the search box  
Ctrl+ D: Add the current page to your favorites (or subscribe to the feed when in feed 
preview)  
Ctrl+ A: Select all items on the current webpage  
Ctrl+ C: Copy the selected items to the Clipboard  
Ctrl+ V: Insert the contents of the Clipboard at the selected location  
F1: Display Help  
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F4: Display a list of addresses you've typed  
F5: Refresh the current webpage   
================================== 
 
Using technology in the classroom 
 
Teaching students to evaluate web material 
 
One of the most important aspects of doing Internet-based research is being able to 
determine whether the sources you find are worthwhile and legitimate.  Here are some 
sites that can help you and your students to evaluate the value of what you unearth. 
 
http://www3.widener.edu/Academics/Libraries/Wolfgram_Memorial_Library/Evaluate_W
eb_Pages/659/ 
 
Click on Evaluate Web Pages Tutorial. This flash tutorial may take a while to load but 
is definitely worth it. Read over the pages that are presented. Pay attention to the items 
placed in red boxes. Note the yellow guideposts that ask important questions and 
indicate why certain sites are valuable and others are bogus. Follow the suggestions for 
checking the credentials of sites and sources cited. It shows you some very unsavory 
and unreliable sites so you know what to watch out for. Then try the exercise they give 
you to practice the skills obtained. 
 
http://library.duke.edu/services/instruction/libraryguide/evalwebpages.html   
 
This is a more traditional, low-tech presentation of many of the same points given in the 
flash tutorial. If you have trouble with Widener’s flash tutorial, this is a great substitute. 
(In fact, Widener used to use Duke’s guidelines.) 
 
http://infodome.sdsu.edu/research/evaluate/evaluate.shtml   
 
San Diego State University’s suggestions are also on target and go beyond the others 
in signaling other sites that help check the reliability of information found on the Web. 
Be sure to scroll down all the way to the bottom to get the most out of this site. 
 
============================== 
 
Windows tips  
 
 
Getting the most out of Vista 
 
While the mere name of Vista makes some users wail in despair, the latest Microsoft 
operating system has been packed into millions of computers, so it’s worth getting to 
know its features. Here are a few useful tips to help you get the most out of Vista.  



4 

 

To find an open window, in Windows Vista Home Premium or a more advanced version 
with the new Aero display, press the Windows and Tab keys simultaneously. All the 
windows will appear on your screen in a Flip 3D view. To see each window, keeping the 
Windows key depressed, press Tab repeatedly or spin your mouse’s scroll wheel. Each 
window will flip by. When you see the window you want, release the Windows key. 
 
Note: If you are using Vista Home Basic or Windows XP, you can accomplish the same 
thing but in a less attractive format by pressing Alt +Tab. A small index tab will appear 
showing the current window, and you can see the tabs for all the other open windows by 
holding down the Alt key and repeatedly pressing the Tab key. When you let go, the 
current tab will open. 
 
To delete something permanently, rather than hitting Delete which sends it to the 
Recycle Bin, just hold down Shift while pressing Delete.  This is particularly useful when 
you have some sensitive material (like credit card numbers) that you don’t want hanging 
around. 
 
To start often-used programs or files automatically when you log into Vista, follow these 
steps: 
 
1. Click the Start button and choose All Programs. 
2. Right-click the Start menu’s Startup icon and choose Open. 
3. Drag and drop your favorite programs or files inside the Startup folder. 
4. Close the Startup folder. 
Now whenever you turn on your computer and log into your user account, Vista will 
automatically open those programs or files so you can get right to work. 
 
To see two windows simultaneously next to each other, just right-click on a blank part of 
the taskbar at the bottom of your screen and select Show Windows Side by Side. This 
makes dragging and dropping items from one file into the other a piece of cake. It also 
allows you to compare two versions of the same manuscript or two photos with ease. 
 
To find files with ease, create folders within Documents, instead of saving everything on 
your desktop, and file like things in the same folders. For example, create folders 
labeled with the names of your correspondents, organizations, general subject matter, 
or divisions that keep personal, work, and family matters separate.  You can also create 
subfolders within the larger folders. For example, a large folder marked “ESL” could 
have subfolders labeled: Certification, Discourse strategies, Grammar, Listening, 
Methodology, Pronunciation, Reading, Writing, TOEFL prep, etc.  
 
Note: this tip works for all versions of Windows. 
 
To keep a file safe from tampering, you can right-click on the file and play with the 
Properties. If you click on Read Only, the file cannot be deleted or changed in any way 
by the recipient. If you click on Hidden, the file will be invisible to most users.  Note, 
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however, that anyone who knows this trick can adjust the Properties again to make the 
files accessible. For truly safe files, use a third-party password program. 
 
To copy a data CD or DVD in Vista, you don’t necessarily have to use a CD/DVD 
burning program. A fairly easy work-around is as follows: 
1. Create a new folder on your desktop by right-clicking on a blank spot and selecting 
New and New Folder. Give the folder the name of your CD or DVD. 
2. Insert the CD or DVD into your computer. Go to Computer, and right click on your 
CD/DVD drive. Select Explore. 
3. When you can see the contents of your CD or DVD, select them all and drag them to 
the new folder you created on your desktop. This copies them into the folder. 
(Alternatively, you can click on Edit, Select All, and then Copy to Folder.) 
4. Then remove the original CD or DVD, and replace it with a blank CD or DVD. 
5. Again click on Computer, right click on the CD/DVD drive, and select Explore. You 
should now see your empty disk. 
6. Select all the files saved in your folder on the desktop, and drag them onto the empty 
disk. This will copy them onto the disk. (An alternative way is to right click on the new 
folder and select Send to and then CD/DVD drive.) 
7. Now your computer will burn the files onto the blank disk, and you’ll have a duplicate. 
Note that this works exclusively for data disks; it doesn’t work for music CDs or 
commercial DVD movies. You’ll need a CD/DVD burning program for those tasks. 
 
To set shortcuts to programs, folders, or documents, follow these steps: 
1. Right-click on the name of the program executive file, the folder, or the document 
desired. 
2. Choose Send To and select Desktop (Create Shortcut). 
3. The shortcut will appear on your desktop.  
4. You may want to change the name to something short. To do this, right-click on the 
name, and then adjust the name to your liking. 
5. You may also want to attach a nifty icon to the shortcut. To do this, right-click on the 
existing icon and select Properties. Then select Change Icon. Select one of the icons 
presented, and then click on OK and then OK once more. Your shortcut will now have 
the new icon. 
 
============================== 
Mac Nuggets 
 
Ways to power delete 
 
Add these modifier keys to make the Delete (backspace) key on your Mac work harder. 
 
Delete   Removes one character to the left of the insertion point 
Delete fn   Removes one character to the right of the insertion point 
Delete Option  Removes one word to the left of the insertion point 
Delete Option fn  Removes one word to the right of the insertion point 
Delete Command  Removes one line to the left of the insertion point 
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============================= 
 
Searching Google from Safari 
 
Safari has a dedicated Google Search field at the top of the Safari window, to the right 
of the Address Bar. Type your search terms into that field and press Return. 
 
If you want to repeat a recent search, click the magnifying glass icon in the Google 
search field, and select the desired search. 
 
If the Address Bar or the Google search area seems too long or short, drag the dot 
between them to the right or left in order to resize them. 
 
After searching and then following links from a page of results, click on the small white 
curly arrow that appears in an orange circle at the right hand end of the search field to 
quickly return to the page of search results. 
 
To quickly erase the terms in the search field, click on the small white x in the grey circle 
at the right hand end of the search field. 
 
 
[Source: http://mactips.info/2005/12/search-google-in-safari ] 
======================= 
 
Useful sites and downloads 
 
Readability 
 
One of the most annoying features of the Internet these days is the plethora of banner 
ads and pop-ups that interrupt your reading and distract your thinking process. 
Sometimes you can save your eyes and mind by clicking on Print View, but here’s 
another solution.  
 
Readability is a browser bookmarklet which converts any web page into a readable text. 
To install Readability, go to: http://lab.arc90.com/experiments/readability/. Once 
installed, it lets you set the dimensions of the font you prefer and the size of the margins 
for an optimal reading experience. Readability sits on your browser toolbar under Links 
and can be clicked at will. It works with most major browsers and has been tested on 
many news sites and blogs. It isn't 100% failsafe but works amazingly well for most 
sites.  
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WolframAlpha 
 
This site at  http://www.wolframalpha.com/  describes itself as “long-term project to 
make all systematic knowledge immediately computable by anyone.” It is not a browser, 
but rather a stored compendium of information (especially of a numerical or scientific 
nature) which is organized so as to be immediately accessible by the computer. You 
type in questions like: “Who was born on June 11, 1955?” It spits out a list of famous 
people born then. Or: “What’s the GDP of France?” It produces tables and graphs. Or: 
“What was the weather in San Juan, PR on January 1, 2008?” It gives you 
temperatures, humidity levels, etc. Input any mathematical formula like “the square root 
of 664,” or “223.56 x 32,401,” and it’ll give you the right answers--25.768 and 7.24357 x 
106. 
 
You can try it with word meanings and language families, too.  Type in: “define babble.” 
It generates meanings, synonyms, etymology, pronunciation, hyphenations, and 
rhyming words. If you type in “anagram trace,” it responds with this list:  

t | r | a | c | e 
r | e | a | c | t 
c | r | a | t | e 
c | a | t | e | r 
c | a | r | e | t 

 
Type in: “Indo-European.” It comes back with a long list of the Indo-European 
languages. If you click on “Galician,” it then provides all sorts of related information for 
that language (location, number of speakers, a map, lexical properties, related Internet 
links, etc.).  
 
Even literary facts can be checked. Typing in “Shakespeare” yielded his birth and death 
dates and place of birth. Typing in “sonnet” resulted in a description of the structure and 
a list of types.  
 
All of WolframAlpha’s reports can be downloaded to your computer as .pdf documents, 
which makes writing papers much easier. You can also copy and paste from 
WolframAlpha in .txt format. You and your students will enjoy playing around with this 
resource, and as it grows, it promises to offer even greater capabilities. 
 
============================ 
Academic humor 
 
Reasons why Socrates wouldn’t be hired as a professor today 
1. No Ph.D. 
2. No publications. 
3. Freely admits that he doesn't know anything. 
4. Spends too much time at parties. 
5. Wears a bed sheet and no shoes. 
6. No set curriculum, no exams. 
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7. Will let anybody into his classes and doesn't charge for instruction. 
8. Thinks teachers who take money for their instruction are immoral sophists. 
9. No teaching experience. 
10. Past retirement age. 
11. Probably a deviant - says he likes young boys. 
12. Suicidal tendency and a criminal record. 
 
 

Why God would never get tenure today 
1. He only had one publication. 
2. It was in Hebrew. 
3. It had no references. 
4. It wasn't published in a refereed journal. 
5. Some even doubt he wrote it himself. 
6. The scientific community has a hard time replicating his results. 
7. He never applied to an ethics board for permission to use human subjects. 
8. When one experiment went awry, he covered it up by drowning the subjects. 
9. When subjects didn't behave as desired, he deleted them from the sample. 
10. He rarely came to class, and instead told students to read the book. 
11. Some say he had his son teach the class. 
12. He expelled his first two students for learning. 
13. Although there were only 10 requirements, most students failed his tests. 
14. Failing students were treated harshly. 
15. It may be true that he created the world, but what has he done recently? 
 
 
Full professors 
 
How many full professors does it take to screw in a light bulb? 
 
Just one - he or she holds the bulb up to the socket and waits for the world to revolve 
around them. 
 
 
Reaction to publisher’s rejection letter 
 
Dear Journal Editor, 
 
I regret to inform you that I cannot accept your rejection of my manuscript at this time. 
As someone struggling to publish in a very competitive field, I have high standards for 
accepting refusals from editors. Although your letter certainly has merit, and although it 
may in fact apply to some other submission to your journal, it does not meet my 
standards as a junior faculty member. 
 
Even if you were to make revisions of your present letter, I am afraid it would not suit my 
needs. In addition, I at present have a surplus of letters like yours and could not justify 
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accepting it. Given the large number of letters of rejection that I receive, I must be very 
selective as to which letters I do indeed accept, as I am sure you can understand. 
Friends of mine who read your letter gave reviews that were at best mixed. One friend 
said, "I cannot believe he wrote this letter to you." Another wrote, "This make sense. He 
just wants to publish work by his buddies."  
 
Given the mixed reactions of my friends and my own negative assessment, I would be 
remiss to accept a letter like yours in its present state. However, should you be willing to 
send a letter that is more accepting, more open, and more encouraging to publication, I 
would seriously reconsider my present rejection of your letter. 
 
Best of luck in rejecting future manuscripts. 
     
Sincerely,  Prof. X 
 

 
[Source: http://www.gly.uga.edu/railsback/acadhum1.html ] 
 
 
 

========================= 
If you enjoyed this issue and would like to share your comments, please write to Alicia 
Pousada at apousada@uprrp.edu.  
 


