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============================================================= 
Welcome to the English Academic Technology Bulletin. This publication originating from 
the English Department of the College of Humanities of the University of Puerto Rico, 
Rio Piedras communicates basic information regarding the use of technology in higher 
education. While the information is applicable to many levels and disciplines, it focuses 
particularly on the teaching of literature, communication, linguistics, and English as a 
Second Language, the fields in which the department offers courses. If you are 
interested in contributing content to the bulletin, please notify Dr. Alicia Pousada 
(apousada@uprrp.edu), the bulletin editor. 
=========================================================== 
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Newbies Corner 
  
Converting documents to .pdf format 
Your best bet in sharing documents with others is to convert everything to .pdf format. 
This preserves the original format no matter what system or programs your readers may 
have. (It’s also great for preserving IPA symbols for linguists.) For free .pdf conversion: 
 
PDF Online:  http://www.gohtm.com/  
Web-based converter. Can be used by PC or Mac. Vendor e-mails PDF back to you. 
 
Create Adobe PDF Online: http://createpdf.adobe.com/  
Web-based converter. Can be used by PC or Mac. Vendor e-mails PDF back to you. 
 
CutePDF: http://www.cutepdf.com  
Print driver that works with any application. For PC. 
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Go2PDF: http://www.go2pdf.com  
Print driver that works with any application. For PC (not Mac). 
 
PdfF995: http://site4.pdf995.com/  
Print driver that will work with any application. For PC (not Mac). 
 
==================================== 
 
Using technology in the classroom  
 
PaperBackSwap  
 
PBS is an online book trading service. When you sign up, you list ten paperback books 
from your own collection that you’d like to exchange, and the system issues you two 
“credits.” Each credit allows you to request a book from the system which another user 
will mail to you for free. When a book that you’ve listed is requested, just mail it out to 
the other user. (PBS provides a pre-printed mailing label.) When the other user receives 
the book, you get another “credit” with which to order any book in the system. 
 
 
Establishing an electronic communication policy with students 
 
Prof. Ethan Watrall discusses the need to establish a clear electronic communication 
policy with one’s students at the outset of every course to cut down on invasive emails, 
Facebook queries, instant messages, and tweets demanding immediate attention for 
information that students can get from other sources. Watrall also makes some good 
suggestions regarding the frequency and the format students should use when 
communicating electronically with a professor. For details, go to: 
http://chronicle.com/blogPost/Developing-an-Electronic/23606/ .  
 
 
Online video sites 
 
Students today are increasingly visual learners. Take advantage of the numerous online 
video sites to help them improve their English. Here are two of my favorites.  
WonderHowTo is an extremely useful website of instructional videos on a very wide 
variety of topics. Go to: http://www.wonderhowto.com . Howcast is also very informative 
and has great potential for use in ESL classes since students can create their own how-
to videos as a homework assignment.  Go to: http://www.howcast.com . This site also 
produces a transcript of each video for your use. 
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A few good training videos that will be particularly helpful to English professors are: 
 
http://www.howcast.com/videos/204779-How-To-Teach-a-Language-Class-With-
Movies-Language-Teacher 
 
http://www.howcast.com/videos/165898-How-To-Learn-the-Basic-Spelling-Rules-Of-
English 
 
 
Tools for blogging 
 
Blogging is a great way for your students to practice their English writing skills. 
However, it’s important for them to use correct spelling and grammar when they’re 
blogging, since other people may criticize their thoughts if they’re not well-presented. 
iTools is a handy site to use while blogging. Go to: http://itools.com/. The language tools 
tab of this site provides an online dictionary, thesaurus, translator, various tools for 
doing searches (search engines, web directories, newsgroups, videos) and research 
(encyclopedias, biographies, quotations, crossword solving, etc.).  iTools also contains 
financial tools, Internet tools, map tools, legal tools, and find it tools. It’s a great site that 
pulls together all the sources that make using the Internet more productive and will give 
your blogs a professional look and content. 
 
 
=========================== 
 
Windows tips  
 
Sorting All Programs list in Windows XP 
When you install new programs, Microsoft Windows XP adds each new item to the end 
of the All Programs menu. If your All Programs list is becoming overwhelming, sort it 
alphabetically. Click Start� All Programs, and then right-click any folder or icon. On the 
shortcut menu, click Sort by Name, and you’re done. This needs to be repeated 
periodically since Windows XP doesn’t update the alphabetization. (Note: the same tip 
works for your Favorites list.) Note: Windows Vista and 7 automatically alphabetize new 
additions. 
 
Snipping tool in Windows Vista and Windows 7 (all versions except Home Basic) 
 
Snipping tool lets you capture screenshots to put in documents or send as e-mail. It’s 
far handier than the Print Screen tool, since it allows you to select small parts of the 
screen, not just the whole screen.  
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To use Snipping Tool, Choose Start�All Programs�Accessories�Snipping Tool. If 
you don't see it there, it may not be activated. Go to Control Panel and open Program 
and Features (you may have to click Programs first). In the task pane on the left, 
click Turn Windows features on or off. If necessary, click Continue when prompted by 
User Account Control. Scroll through the features, check the box next to Tablet PC 
Optional Components, and click OK. This gives you not only the Snipping Tool, but also 
the Tablet PC Input Panel, Windows Journal, and other stylus-related features. Once 
you activate Snipping Tool, it will be available in Accessories. You may also want to pin 
it to your Start menu for easier access. 
 
Open it, click on the down-arrow next to the New button, and select what type of capture 
you want to do: Free Form, Rectangular, Window or Full-Screen. After you capture the 
screen, you can save it in .html, .png, .gif or .jpg format. 
 
======================================== 
 
Mac Nuggets 
 
Resetting your password in OS X  
Your user account password can be reset by using the system DVD that accompanied 
the Mac (or with a Mac OS X system upgrade). Insert the disc and restart the computer, 
depressing the C key so the computer starts up from the disc. Eventually, the Mac OS X 
screen should appear and ask you to select a language. Then click on the blue arrow 
key. In the Mac’s top menu bar, go to the Utilities menu and select either Password 
Reset (Mac OS X 10.6) or Reset Password (Mac OS X 10.4 and 10.5). If you have Mac 
OS X 10.3, go to the Installer menu and choose Reset Password. 
 
In the box that appears, click on the Mac’s icon and then select the account name you 
set up when you first bought the computer or installed Mac OS X. Type in a new 
password twice, add a hint in case you forget the password again, and click on Save. 
 
Go to the Mac OS X Installer menu and choose the Quit option. Restart the Mac. It 
should now respond to your new password. 
 
For more information, go to: http://support.apple.com/kb/HT1274 .  
 
[Source: http://www.nytimes.com/ 
2010/01/14/technology/personaltech/14askk.html?8cir&emc=cirb1 ] 
 
======================= 
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Useful sites and downloads 
 
 
Online learning opportunities 
 
The Internet is full of free educational and cultural learning opportunities. If you or your 
students would like to learn more about a subject for personal benefit or perhaps to 
decide whether to take traditional courses in that field, try out some of these options. 
 
iTunes U. has more than 100,000 educational video and audio files from leading 
universities, public radio stations, museums, and other cultural institutions. Go to: 
http://www.apple.com/education/itunes-u/ 
 
Academic Earth contains thousands of video lectures from prominent international 
scholars. Go to: http://academicearth.org/ 
 
YouTubeEDU is an education “channel” with university and scholarly content. Go to: 
http://www.youtube.com/education?b=400 
 
ResearchChannel features more than 3,500 free videos produced by a consortium of 
leading research and academic institutions. Go to: 
http://www.researchchannel.org/prog/ 
 
Videolectures.Net (from Slovenia) offers filmed conferences, seminars, and workshops 
by renowned international scholars and scientists. Go to: http://videolectures.net/ 
 
webcast.berkeley. The University of California-Berkeley records courses, lectures, 
debates, symposia, and other events in lecture halls and classrooms equipped with 
video- and/or podcast-capture systems. Go to: http://webcast.berkeley.edu/ 
 
Harvard@home offers more than 60 multimedia programs on wide-ranging topics. Go 
to: http://www.academiccommons.org/commons/showcase/harvard-home 
 
OpenCourseWare gives you free access to 1,800+ MIT courses, complete with 
syllabuses, assignments, exams, and even audio or video lectures. Go to: 
http://ocw.mit.edu/OcwWeb/web/home/home/index.htm 
 
TED (Technology, Entertainment, and Design) Talks are 18-minute video-taped talks by 
noted intellectuals on fascinating topics of all kinds. Go to: http://www.ted.com/talks 
  
Nobel Prize winners. The online home of the Nobel Prizes offers interviews with and 
lectures by Nobel laureates in many different fields. Go to: http://nobelprize.org/ 
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DropBox 
 
This free site is very useful for sharing large files between computers or for making files 
available to others. Files or folders inside DropBox are synchronized to DropBox's 
servers, any other computer linked to your account, and even your iPhone or iTouch. 
Green checkmarks appear on top of your files to let you know that they're synced and 
up to date. All data is encrypted before storage. DropBox keeps track of all changes 
without your having to e-mail yourself or use a USB drive.  The free version gives you 2 
GB of storage space.  
 
In contrast to Microsoft’s Windows Live Sync option, which integrates files directly into 
the Windows’s folder structure (photos in My Pictures Folder, music in My Music, etc.), 
DropBox provides a dedicated My DropBox folder, where you put files you want to sync. 
This allows you to see all of your synced files and folders in one central location on your 
desktop. DropBox contains two subfolders by default: Photos and Public, but you can 
add more. The Public folder gives every file placed in it a URL for  when you wish to 
share data. To get the URL for a file, right-click on it, move to the DropBox submenu, 
and click “Copy public link.” Others can access this folder via the URL without needing a 
DropBox account. This is really useful for sharing large files with others. Check it out at:  
http://www.DropBox.com/ 
 
 
 
Evernote 
 
Evernote is a great way to keep notes from a meeting on one computer (or on an iPod 
Touch, iPhone, iPad, Android, Blackberry, Palm Pre or Pixi) and then have them easily 
accessible on any computer. It’s also fabulous for clipping a web page, saving a photo 
snapped with your phone, or saving a screenshot. Everything you save is indexed and 
made searchable. You can also add tags or organize notes into different notebooks. 
Think of it for saving trip itineraries, airline tickets, business cards, to do lists, shopping 
lists, etc. Available for free at: http://www.evernote.com/ 
 
============================== 
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Cyberhumor 
 
12 Step Recovery Program for Web Addicts 
 
I will have a cup of coffee in the morning and read my PAPER newspaper like I used to, 
before the Web. 
I will eat breakfast with a knife and fork and not with one hand typing. 
I will get dressed before noon. 
I will make an attempt to clean the house, wash clothes, and plan dinner before even 
thinking of the Web. 
I will sit down and write a letter to those unfortunate few friends and family that are 
Web-deprived. 
I will call someone on the phone who I cannot contact via the Web. 
I will read a book... if I still remember how. 
I will listen to those around me about their needs and stop telling them to turn the TV 
down so I can hear the music on the Web. 
I will not be tempted during TV commercials to check for email. 
I will try and get out of the house at least once a week, if it is necessary or not. 
I will remember that my bank is not forgiving if I forget to balance my checkbook 
because I was too busy on the Web. 
Last, but not least, I will remember that I must go to bed sometime... and the Web will 
always be there tomorrow! 
 
 
 
Writing aspirations 
There was once a young man who, in his youth, professed his desire to become a great 
writer.  When asked to define "great" he said, "I want to write stuff that the whole world 
will read, stuff that people will react to on a truly emotional level, stuff that will make 
them scream, cry, howl in pain and anger!" 
 
He now works for Microsoft, writing error messages. 
 
 
Linguistics professor 
 
A distinguished linguistics professor was lecturing on the phenomenon of double 
negatives. As he neared the end of his talk, he drew himself up and declared solemnly: 
In conclusion, let me observe that while there are numerous cases where a double 
negative conveys a positive, there is no case where a double positive conveys a 
negative. Whereupon, from the back of the room, arose a small voice dripping with 
disdainful condescension: “Yeah, right!” 
 



8 

 

Laboring over grammar 
A harried man runs into his physician's office. "Doctor! Doctor! My wife's in labor! But 
she keeps screaming, ‘Shouldn't, couldn't, wouldn't, can't!'"  
 
"Oh, that's okay," says the doctor. "She's just having contractions." 
 
 
 
Dissertation comments deciphered 
 
Anyone who has worked or is working on a Ph.D. dissertation or academic paper 
anywhere will recognize the secret code described below: 
 
"It has long been known"... I didn't look up the original reference. 
"A definite trend is evident"... These data are practically meaningless. 
"While it has not been possible to provide definite answers to the questions"... An 
unsuccessful attempt, but I still hope to get it published. 
"These ideas will be developed further in a subsequent paper"... I might get around to 
this sometime, if pushed/funded. 
"In my experience"... once. 
"In case after case"... twice. 
"It is believed that"... I think. 
"It is generally believed that"... A couple of others think so, too. 
"According to statistical analysis"... Rumor has it. 
"It is clear that much additional work will be required before a complete understanding of 
this phenomenon occurs"... I don't understand it. 
"After additional study by my colleagues"... They don't understand it either. 
"A highly significant area for exploratory study"... A totally useless topic selected by my 
committee. 
"It is hoped that this study will stimulate further investigation in this field"... I quit. 
 
 
 
 
 
 
 
 
============================ 
 
If you’ve enjoyed this bulletin or have material that you would like to add to future 
issues, please contact Alicia Pousada at: apousada@uprrp.edu . 
 


