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============================================================= 
Welcome to the English Academic Technology Bulletin. This publication originating from 
the English Department of the College of Humanities of the University of Puerto Rico, 
Rio Piedras, communicates basic information regarding the use of technology in higher 
education. While the information is applicable to many levels and disciplines, it focuses 
particularly on the teaching of literature, communication, linguistics, and English as a 
Second Language, the fields in which the department offers courses. If you are 
interested in contributing content to the bulletin, please notify Dr. Alicia Pousada 
(alicia.pousada@upr.edu), the bulletin editor. 
=========================================================== 
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Newbies Corner  
 
Avoiding dangerous sites on the Internet 
Sometimes the Internet seems like a fabulous amusement park; however, there are 
genuine dangers in surfing and downloading willy-nilly without a care. Among the 
dangerous features to look out for as you use the Internet are: Flash graphics and Flash 
cookies, Twitter short links, Torrent downloads of music or videos, porn sites that 
require downloads to gain access, video download sites, peer-to-peer networks, 
geolocation sites, poisoned PDF files, drive-by downloads by malicious sites, fake 
antivirus sites that are actually extortionware, questionable Facebook apps that gain 
access to all your information, and oversharing of personal information on Facebook. 
 
For details on the most dangerous sites on the Internet and how to avoid them, go to: 
http://www.pcworld.com/article/206107/the_17_most_dangerous_places_on_the_web.h
tml . The article ranks sites on a scale from Blue to Red, Blue being perfectly safe and 
Red being extremely dangerous.  



2 

 

 The article concludes that to stay safe, you need to:  
1) Keep up on patches by running Windows Update and other software update features 
regularly. 
2) Be password smart by using multiple long passwords 
3) Use security software and keep it updated automatically. 
4) Avoid clicking on any offers that sound too good to be true. 
5) Assume that everyone's out to get you because there are plenty of folks out there 
who are just waiting for innocents to exploit. 
 
 
Windows advice for newbies 
 
If you are relatively new to Windows (perhaps a new computer user or a Mac refugee), 
then you can benefit from the tips explained in this article from PC World. Go to: 
http://www.pcworld.com/article/187655/raise_your_windows_iq_advice_for_newbies.ht
ml . The author covers in very simple language such topics as: the meaning of certain 
frequently used icons, the difference between files and folders, when to single or double 
click, and how to send email attachments.  
 
=============================== 
 
Using technology in the classroom  
 
Online peer review 
 
A New York Times titled "Scholars Test Web Alternative to the Venerable Peer Review" 
by Patricia Cohen discusses new methods of scholarly publishing, communications, and 
peer review.  A special issue of Shakespeare Quarterly experimented by having authors 
post drafts of their articles online, and a group of Shakespearean experts reviewed the 
articles using an open, “crowd sourced” platform called MediaCommons. This may be a 
sign of future trends in publishing. 
 
 
Documentaries online 
If you want to locate a documentary to use in class or for your research, check out 
Documentary Heaven at: http://documentaryheaven.com/. You can search for 
documentaries in the following categories: Activist, Archaeology, Art and Artists, 
Atheism, Biographies, Biology, Business, Celebrity, Conference, Conspiracy, Countries, 
Drugs, Economics, Educational Environment, Evolution, Future, Gangs, Health, History,  
Human Biology, Human Rights, Law, Lifestyle, Movies, Music, Mystery, Nature, News & 
Politics, Performing Arts, Physics, Prison, Psychology, Religion, Science, Society, 
Space, Spanish, Spiritual, Sports, Technology, & War. Most are set up in YouTube 
format.  
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Using small groups in the classroom 
For some excellent tips on how to use small groups in your classroom to prepare for 
discussions and to reinforce skills, go to this article from the Chronicle of Higher 
Education technology website: 
http://chronicle.com/blogPost/Assigning-Students-to-
Small/26557/?sid=wc&utm_source=wc&utm_medium=en 
 
Teaching students how to use Google search 
Many students feel that all they have to do to perform a bibliographic search is type in a 
keyword in Google and then grab the top 5-10 sources listed. What they fail to 
understand is that Google is arranged in terms of frequency of access, not in terms of 
accuracy or value. As a result, they often cite Wikis which have no guarantees of validity 
or professional credibility. Professors need to discuss with students the need to search 
more deeply and to look more critically at the sources they find. See further details at: 
http://arstechnica.com/science/news/2010/07/alt-title-students-place-too.ars . 
 
 
Evaluating student blogs 
More and more instructors are requiring weekly blog posts from their students. The 
students write a small amount (maybe 500 words) in response to some topic or question 
from their class readings, and their entries count for some portion of their final grade in 
the course. For details on how to evaluate such blogs, go to:  
http://chronicle.com/blogPost/A-Rubric-for-
Evaluating/27196/?sid=wc&utm_source=wc&utm_medium=en 
 
 
The ideal tech-enhanced classroom 
All of us may have our own ideas about what the ideal tech-enhanced classroom would 
be like.  Read one professor’s take on this topic:  http://chronicle.com/blogPost/My-
Ideal-Classroom-Part-1-/27201/?sid=wc&utm_source=wc&utm_medium=en 
 
========================== 
 
Windows tips 
 
Alphabetize your programs in Win XP 
 
To sort items on your All Programs menu alphabetically: 
1. Click Start, click All Programs, and then right-click any folder or icon. 
2. On the shortcut menu, click Sort by Name. 
3. Your programs will be instantly alphabetized, and you’ll be able to find them with 
ease.  
4. You can do the same with your Favorites menu in Internet Explorer.  
In both cases, you'll have to repeat the process from time to time since Windows XP 
doesn't automatically keep the lists in alphabetical order. 
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Log on to Win XP upon startup 
If you are the only one who uses your computer at home and you want to cut down on 
waiting time, you may want to automatically log on to Windows XP upon startup. To do 
so: 
1. Click Start, and then click Run. 
Note: Remember your user name at the top of the Start menu, because you’ll need it 
later. 
2. In the Open box, type “control userpasswords2” and click OK. 
3. Clear the “Users must enter a user name and password to use this computer” check 
box. Click OK. 
4. Click the User name box, type the user name that was displayed on the Start menu in 
step 1. If you normally type a password to log on, type your password in both the 
Password and Confirm Password boxes. Otherwise, leave these boxes blank. Click OK. 
5. Auto logon now allows anyone to start and use your computer without typing a 
password. 
 
Note: Keep in mind that this tip is for home users who do not share a computer with 
anyone else.  You should not enable auto logon if you need privacy for any files on your 
computer (e.g., at work or at home with multiple users). If you need to maintain 
privacy, create separate user accounts for everyone in your home, and protect your 
account with a password. 
 
======================= 
 
MacNuggets 
 
MacTips 
 
A very user-friendly site for new Mac users (or even veterans who want to polish their 
skills) can be found at: http://mactips.info/.  This site lets you register to receive regular 
Mac tips in your email or via RSS feed. Some of the topics in this week’s tips include:  
how to show a thumb drive in the Finder Desktop folder, how to add a Safari URL to an 
address book card, how to raise the volume on your Mac, how to tidy up your Mac, how 
to use Evernotes, how to customize Keynote slides, and how to make a Keynote 
presentation. There are also searchable archives of past tips, links to Twitter and 
Facebook, and a link to Mac Tricks , a daily blog featuring tips, tricks, shortcuts, and 
downloads for working more efficiently on a Mac. 
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Useful sites and downloads 
 
 
Refdesk: Fact checker for the Internet 
 
This is a little-known site at: http://refdesk.com/ that provides a great entry portal into the 
Internet. It contains links to all the major search engines (Google, Bing, Yahoo, 
YouTube, Wikipedia, etc.). It lets you check all your email from one page (AOL, 
Earthlink, Hotmail, Yahoo, Gmail, etc.), access all the leading reference services 
(dictionaries, thesauri, encyclopedias, almanacs, etc.), link directly to a number of 
convenient sites (e.g. atomic clock, coupons, lottery results, currency conversions, 
weather, etc.), and find people, businesses, and driving directions. It also provides an 
interesting fact of the day, site of the day, word of the day, and thought of the day. It 
additionally lets you know the famous people that were born and events that occurred 
on the date you enter the site, as well as giving you links to news services around the 
world.  
 
 
Conv2PDF 
 
If you happen to receive a file that you can’t open or you have a file in a lesser-used 
format that you want to open in .pdf, try this free online converter available at 
http://www.en.conv2pdf.com/.  It can handle up to 6 MB of documents in the following 
formats:  
 

Microsoft Word doc, dot, docx 

Microsoft PowerPoint pot, ppa, pps, ppt, ppz, pwz, ppsx, pptx 

Microsoft Excel xla, xlb, xlc, xld, xlk, xlm, xls, xlt, xlsx 

Microsoft Publisher pub 

Microsoft Works wps 

PostScript and Latex ps, eps, ai, prn, div 

Images 
jpg, jpeg, jpe, gif, png, bmp, tif, tiff, psd, emf, 
wmf, mdi 

Simple/Rich text txt, css, bas, c, h, rtx, rtf 

OpenOffice 2.x / StarOffice 
8.x 

odt, ott, oth, odm, odg, otg, odp, otp, ods, ots, 
odc, odf, odi 

OpenOffice 1.x / StarOffice 
6.x sxw, stw, sxc, stc, sxd, std, sxi, sti, sxg, sxm 

StarOffice 5.x sdw, sgl, sdc, sda, sdd, sdp, smf, sds, sdm 

Web pages (without 
images) htm, html 

WordPerfect wpd, wp4, wp5, wp6 

Others Message (eml), Abiword (abw) 
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You can add protections to your .pdf so it can’t be copied or printed, if you wish. Just go 
to the site, upload the file you want to convert, click on any security features you desire, 
and presto, it’s converted. Then you download it to your hard drive, email it, or print it. 
An extremely useful website! 
 
================= 
 
Cyberhumor 
 
The Mysteries of the English Language--Anonymous 
 
 
There's no egg in eggplant nor ham in hamburger; neither apple nor pine in pineapple. 
 
English muffins weren't invented in England or French fries in France. 
 
Sweetmeats are candies while sweetbreads, which aren't sweet, are meat. 
 
We take English for granted. But if we explore its paradoxes, we find that quicksand can 
work slowly, boxing rings are square, and a guinea pig is neither from Guinea nor is it a 
pig. 
 
And why is it that writers write but fingers don't fing, grocers don't groce and hammers 
don't ham? If the plural of tooth is teeth, why isn't the plural of booth beeth? One goose, 
two geese. So one moose, two meese? One index, two indices? 
 
Doesn't it seem crazy that you can make amends but not one amend, that you comb 
through the annals of history but not a single annal? 
 
If you have a bunch of odds and ends and get rid of all but one of them, what do you 
call it? 
 
If teachers taught, why didn't preacher praught? 
 
If a vegetarian eats vegetables, what does a humanitarian eat? 
 
If you wrote a letter, perhaps you bote your tongue? 
 
Sometimes I think all the English speakers should be committed to an asylum for the 
verbally insane. In what language do people recite at a play and play at a recital? 
 
Ship by truck and send cargo by ship? 
 
Have noses that run and feet that smell? 
 
Park on driveways and drive on parkways? 
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How can a slim chance and a fat chance be the same, while a wise man and a 
wise guy are opposites? 
 
How can overlook and oversee be opposites, while quite a lot and quite a few are alike? 
 
How can the weather be hot as Hell one day and cold as Hell another? 
 
How you noticed that we talk about certain things only when they are absent? Have you 
ever seen a horseful carriage or a strapful gown? Met a 
sung hero or experienced requited love? 
 
Have you ever run into someone who was dis-combobulated, grunted, ruly or peccable? 
And where are all those people who ARE spring chickens or who 
would ACTUALLY hurt a fly? 
 
You have to marvel at the unique lunacy of a language in which your house can burn up 
as it burns down, in which you fill in a form by filling it out and in which an alarm clock 
goes off by going on. 
 
English was invented by people, not computers, and it reflects the creativity of the 
human race (which, of course, isn't a race at all). 
 
That is why, when the stars are out, they are visible, but when the lights are out, they 
are invisible. And why, when I wind up my watch, I start it, but when I wind up this 
essay, I end it! 
 

[Source: http://www.top20fun.com/funny_jokes/4059.html ]  
 
 
============================ 
 
If you’ve enjoyed this bulletin or have material that you would like to add to future 
issues, please contact Alicia Pousada at: alicia.pousada@upr.edu . 


